JOB DESCRIPTION: SUBJECT RECRUITER

JOB DESCRIPTION: SUBJECT RECRUITER


Employee’s Name: ____________________________                 Date: _____________
POSITION IDENTIFICATION

POSITION TITLE:

Subject Recruiter
Reports To:


Director or Administrative Research Assistant

Current Classification:
Exempt


  
Approved By: 
Julie Prettyman


Date:  9/1/05
POSITION PURPOSE

Identify and perform recruiting processes for all active trials to ensure an adequate, qualified supply of research subjects to meet sponsor, trial timelines.  Meeting or exceeding enrollment expectations is critical to LU Clinical Research’s commitment to meeting our customer’s needs and addressing the financial needs of the organization.

DUTIES AND RESPONSIBILITIES

1. Provide enrollment projections for all new trials awarded to LU Clinical Research to Senior Management, Study Coordinator and Sponsor, in order to provide Sponsor with realistic enrollment timelines.

2. Implement effective enrollment strategies at trial assignment for the organization to ensure contractual subject enrollment agreements are met with Sponsor.

3. Implement enrollment status communication process at trial initiation for Management, Study Coordinator, Principal Investigator and Sponsor, to provide accurate, real-time information of trial progress.

4. Identify and implement new subject recruitment strategies on an ongoing basis to augment existing volunteer database, allowing the organization to increase trial activity by shortening enrollment length of trials.

5. Knowledge of processing of regulatory documents for approval to designated Institutional Review Boards.

6. Demonstrate a plan for new subject recruitment strategies on an ongoing basis to augment existing volunteer database.

7. Understanding of ICD9 procedure codes.

8. Creativity in writing a script for protocol advertisement.

9. To perform miscellaneous job-related duties as assigned.
EDUCATION, TRAINING AND COMPETENCIES

EDUCATIONAL REQUIREMENTS:

1. High School Diploma. At least 

2. Two-year A.A. degree desired.

SPECIALIZED CERTIFICATES/LICENSES:

1. None

TRAINING/EXPERIENCE CLINICAL REQUIREMENTS:

1. Two to three years previous sales and marketing experience or clinical background strongly preferred. 

TRANSFERABLE COMPETENCY REQUIREMENTS:

1. Listening skills

2. Verbal communication

3. Drive for results

4. Customer focused

5. Time management

6. Project management skills

SPECIFIC TECHNICAL COMPETENCY REQUIREMENTS

1. Computer word processing skills

2. Advertising copy

3. Excel spreadsheet

4. Subject recruiting skills

5. Compliance to the informed consent process

PHYSICAL REQUIREMENTS AND/OR ENVIRONMENTAL FACTORS

1. Ability to drive and daily availability of an automobile

2. Ability to use a computer

3. Ability to visit patients and staff in collaborating clinics
4. Ability to recruit potential subjects during non-traditional working hours.
5. Lifting up to 20 pounds and occasionally more then 20 pounds

6. Travel as required

By signing below you have read and understand the job description for which you are hired

__________________________________________    

________________

Employee Signature






Date

__________________________________________    

________________

Director Signature






Date
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